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Realize your potential!
	Finance Specialist 

	Job description:
	Based in Bonn, 
· Fully responsible for Management of accounts payable and payment process. 
· Assistance in internal financial management of the company

	Responsibilities:


	· Working closely with the Accounting Processing Centre in Romania, for the process and management of payment applications made by operations departments 
· Review supporting documents for the payment applications and expenses claims, according to the relevant company's policies and external requirements 
· Reply enquires made by internal and external parties on all payments and accounting issues

· Prepare reports and analysis for internal management and external compliance requirements

· Observe all relevant company policies issued locally and by our HQ and EU Regional Office, and ensure the full compliance within our company
· Responsible for the company financial strategic planning, annual budget

· Responsible for the performance management, assessment at all levels

· Carrying out the monthly rolling forecast and financial analysis with recommendations for corrective action

	Qualifications:
	· Bachelor’s degree or above in Accounting, Finance, Economics or related field of study 
· 1-2 years relevant experience in accounts payable section or finance management
· Proficient in German, Chinese and English languages

· Skilful in Excel, Word and PowerPoint operation

· Strong communication skills

· Team player able to work well within a dynamic fast paced environment

· High level of motivation and commitment
· Mature and stable
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