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Stellenbeschreibung fuer ,Assistant to General No. 68, Nanjing East Rd.
M Machi Tools® Taicang, Jiangsu Province
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info@cn.trumpf.com
www.trumpf.com

Contact person Stephanie Feng

Phone direct +86 2161719120

Fax +86 2161719101

Email stephanie.feng@cn.trumpf. com
Date 2009-09-25

Subject: Job Description for the position “Assistant to General Manager, Machine Tools”

Working Location: Shanghai
On-board time: as soon as possible, expected in October 2009

1. Work on a wide range of strategic projects;

2. Prepare analysis to better manage the sales and marketing function (including competitor
analysis, analyzing market potention of products or industries, process improvements in the
sales/order administration process, etc.);

Prepare documents for regular sales meetings (eg. annual sales review, features of new
products or technologies etc.);

Create sales reporting documents;

Communicate with headquarter to support local sales processes;

Support/Implement customer survey and tracking follow-up actions;

Support organization of trade shows.
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Quialification:
Fluent English/German, excellent MS-Office skills (Excel, Powerpoint and Word), good
communication skills, background of mechanical engineering.
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